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AGM Agenda

Club Name
Date

1. Summary Reports
a) President’s Report
b) Vice-President’s Report
¢) Treasurer’s Report; this should include a summary of the clubs finances

2. Changes to the Constitution; each of the changes should have been made
available to the club members a week beforehand, the proposed changes should
be read out to the members and then a vote should be taken.
a) Proposed changes
b) Voting; voting needs to be recorded, the number for and against the

proposed changes, and the number of abstentions

3. Voting; each candidate for an executive position may be given a few minutes to
speak about why they think they would be best for the position. Other positions
may be given time to speak, or may just stand up so voting members can see
who they are. You may have time for questions to be directed to candidates
running for executive members, in particular President- candidates should not
be allowed to ask each other questions
a) President
b) Vice President
c) Treasurer
d) Secretary
e) Other positions as required

4. Close Meeting; may involve inviting attendees to come to a BBQ or sundowner
to socialise after the meeting has closed.



